[AGENCY/ORGANISATION’S OFFICAL LETTERHEAD]

[DATE]
Myrta Kaulard
Country Director and Representative

World Food Programme Haiti
Area 5, WFP Compound

MINUSTAH Logistics Base
Clercine 12, Route de l’Aeroport, Boulevard Toussaint Louverture

Port au Prince
Haiti
Dear Madam

Re: Use of Logistics Cluster transport and storage services

[INSERT AGENCY/ORGANISATION NAME] would like to make use of the coordinated and prioritised logistics services being offered by the Logistics Cluster in Haiti. 
[INSERT AGENCY/ORGANISATION NAME] confirms that it has registered with OCHA Haiti and attaches a copy of this registration with this letter.

[INSERT AGENCY/ORGANISATION NAME] understands that the submission of a cargo Temporary Storage Request Form (TSR) and/or Cargo Movement Request (CMR) represents a commitment from [INSERT AGENCY/ORGANISATION NAME] to abide by the Standard Operating Procedures of the service offered to all Users.
The names and email addresses of staff members who are authorised to submit TSRs or CMRs on behalf of [INSERT AGENCY/ORGANISATION NAME] are:

[INSERT NAMES, EMAIL ADDRESSES, AND SIGNATURE SPECIMINS]

Should the above names, email addresses, and signatures change, you will be provided with official written notification.
Yours Sincerely,
[SIGNATURE OF HEAD OF AGENCY/ORGANISATION & OFFICAL STAMP]

Head of Agency or Organisation/Country Director

Cc: Logistics Cluster Coordinator

